(EEBE) FREAHN

. B R MER
ARHEPEA A A W2 B R AE S IR RS W S AR YE 25 A 1 RS,
HOME AR, 8 B el S0 Bk, ARHEYEA RN AT R
MBS RUEE, AR X 73 BERIE 2 AL

1. RN ARER
—. BRNK

1o B BRE A SR AES R LA (AU RIAI . A YN AR
R AT R 0SG5S 7

2. BT EREARMEAEE . SRR RS, e e

SR /.
= ERER
5 IR S RORERA P IE RS, i, SR, 5

TP I SETE S AE g

BB RNBEMERTT

Introduction <
1. What is writing? \
2. Why do we write? K\;
3. What is good writing? N
)
#55: Universally accepted Cri lﬂf%od writing

ME 5. What’s good writi

Word Division

4. Punctuation

5. Handwriting

# f5: Arrangement

ME S . Word Division

Part Two Diction
1. Levels of Words

2. The Meaning of Words



3. General and Specific Words

4. Idioms

5. Figures of Speech

# fi: General and Specific Words

ME 55:: Figures of Speech

Part Three The Sentence
1. Complete Sentences and Sentence Fragment )4 /
2. Types of Sentences
3. Effective Sentences
)
H fi: Effective Sentences -

M 55: Effective Sentences

Part 4 Paragraph N
1. Criteria of an Effective Paragraph \ v
2. Steps in Writing a Paragraph

‘

3. Ways of Developing Paragraphs

hree Main Parts of a Composition
4. Types of Writing
#H ri: Types of Writing (Exposition and Argumentation)

M i : Outline Writing

Part Six The Summary and Book Report
1. The Summary
2. Book Report

# fi: The Summary



M £ : Book Report

Part Seven Formal and Informal Styles
1. The Meaning of Style

2. Formal and Informal Styles

H fi: Formal and Informal Styles

M £ Formal and Informal Styles

Part Eight The Research Paper
1. The Purpose

2. The Process

3. Format

4. A Sample Research Paper

H /&: The Process

#E 5. The Process K\v
)

Part Nine Practical Writing  ~=

1. Notices
2. Greetings, Good Wis Congratulations and Condolences
3. Formal Invitations
4. Notes N
W)
5. E-mails \
etters

£i: Layout of a Letter

HME Gy Layout of a Letter

Part Ten Punctuation
1. The Comma

2. The Period

3. The Semicolon

4. The Colon

5. The Question Mark



6. The Exclamation Mark
7. Quotation Marks

8. Parentheses

9. Brackets

10. The Dash

11. The Slash

12. Italics and Underlining
H /. The Comma, The Period, The Semicolon, The Colon ?}

HME 55 : Quotation Marks
)
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2. U558 (Sentence Correction ) (AS@EIFE 10 /)N , A 20 )
3. FEAER K AERBA]HRNE (Topic Sentence A5 NG, BEANER 2 47,
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tions: Match'the terms given below to their explanations or descriptions with
esponding letters and write your answers on the Answer Sheet.

2. A loose sentence
3. A Summary

4. Metonymy

5. Sentence fragment

A. It is a figure of speech that consists in using the name of one thing for that of
something else with which it is associated.
B. It is a group of words that is punctuated like a sentence but in fact it lacks one or

more basic sentence parts such as subject, predicate or object. So it is not a
complete sentence and does not express a complete idea.

C. It is a sentence in which the main idea is presented at the beginning and the
elements of the sentences are placed in a chronological order.
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D. Itis a brief restatement of the essential thought of a longer composition.

E. It is a figure of speech in which a part is used for the whole, the whole for a part,
the specific for the general, the general for the specific, or the material for the
thing made from it.

Part I1. Sentence Correction
Directions: Correct the following faulty sentences and write your answer on the
Answer Sheet.

6. There are many students study in the classroom every day.

7. A driver should never race your motor without a warm-up.

8. When I woke up I saw him asleep in bed, I had not heard him when %ck.

Because I had been sleeping soundly.

)
Part II1. Topic Sentences Y,
Section A
Directions: Find out the topic sentence in aph and write the

corresponding letter on the Answer Sheet.

ing. Just'as I settle down to read or
;vm him. (B) If I get a telephone
. [ #lways have to hang up to find out
brother is no fun. He refuses to let

he wants half of whatever I have to eat.
d,At%akes about an hour for him to fall asleep.

9. (A)My parents have gone out for the e
watch TV, my little brother demands
call, he screams or knocks somgthing o
what’s wrong with him. (C) Baby sitti
me eat a snack in peace.
Then when he finally grows

Section B
Directions: Find ohg the sentence that does not support the topic sentence in each

paragraph and writesthe coryesponding letter on the Answer Sheet.
W)

10. ic sentenc@; Different people spend their weekends in different ways.
. Some enjoy going to the mountains to hike, ski or just relax.

B\Others prefer going to the beach to enjoy the seashore activities and to get a
ntan.

C. Water skiing is much more difficult than snow skiing.

D. Still others like to relax by staying home and reading a good book.

Part IV. Summary Writing
Directions: Read the passage thoroughly and summarize the main idea with a
maximum number of 130 words and a minimum number of 90 words. Write your
summary on the Answer Sheet.

“Xiao Liu 1s a sanitation worker in a restaurant, a much honored one. She has
been awarded for her "excellent work and satisfactory service" by the National
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Tourism Administration four times since she took the job six years ago.

Her job seems simple. Every morning, she is required to clean two washrooms,
two bathrooms, the balcony and the corridor. But it is hard and demanding work,
especially for a girl who suffers from heart disease. "I usually have to come at 8:30 -
half an hour before the working time begins, and start to bustle in and out without a
break," says Liu. At 11 o'clock --- the opening time of the restaurant, everything is
washed up. So is she. Then she stands in front of the washrooms to greet every guest
with a smile, help them and do the cleaning whenever it is necessary.

"It is unusual work for such a young woman," says the manager of the restaurant.
"It is not only the hard work but also the psychological pressure that she has to stand."

"I felt very ashamed and humble when I stood in front of the washroom on my
first working day," recalls Liu. Then only 17 years old she blushed whengvér a guest
came. Her colleagues poked fun at her and her friends called her a fool. ?/;

"Because of my work, they think I am inferior and can o WO,
washrooms. But I am not," she says. And the young woman, who had\be
do everything well since she was a child, vowed to prove it.

Four years ago, she was honored as Excellent Sanitati by the National
Tourism Administration. It was the happiest day of her life. n on the stage, |
cried, because it is not only a prize, but a kind of undegstdnding.and #€cognition," Liu

e Q@@.

1 e
ger to

In spite of the heavy work during the daytime every night learning
from her sister's textbooks. "Sometimes I read.till 3 o'6lock/in the morning and get up
at 6 to go to work," she says. Two years ago,dMssed e entrance examination for
the "Worker College", and this year, sh Xi iploma in finance. Her thesis
was selected for excellence and was honoredfat thd ommencement.(381words)

Part V. Essay Writing -
Directions: Some people argue ¢ ision is of great benefit to the community.
However, others don't share tle opi

1. Introduction (ATUAAREITIEIR)

2. Khdkdnk

2.0 weREr (L SRR 2.1 R 2 AGURIE AT 2, SRR S — R R )

2.2 Khhkdk



(ULBH: DA RS 2.1 b2 2.2, BWEAESR 2.1; FFE, WREEE 2.3, B
B 2.1 F12.2)

3, wkwkRd GRIETE, W[HL)
4. Conclusion (A]DUABHFRIER, AAMIEEA 3, BAXBENFR N 3)

(B PLEARIRATRAR I, 11, III, IVAR#E 1, 2,3,4, wiRilEE, 268 2N GEHEE
2.1, 2.2, BiZdtN A, B)

2. Write an essay about 200 words based on the above outline (25 47)

You are to write in three parts.
In the first part, state clearly what your idea is. ?;
In the second part, provide one or two reasons to support your idea.

In the last part, bring what you have written to a natural conclusion or \
Marks will be awarded for content, organization, grammar, ap rigteness.

Failure to follow the instructions may result in a loss of mark&‘ %




